Common Sense Foundation


Position Description

Development Director

Executive Summary


Founded in 1994, the Common Sense Foundation is North Carolina's progressive think tank promoting fairness, justice, and opportunity in the state public-policy debate.
The Common Sense Foundation is seeking a part-time Development Director to manage all aspects of fundraising.  You will have primary responsibility for the development and implementation of a new organizational development plan.     Your primary responsibilities will include grantwriting, major donor asks, coordination of Board and staff fundraising calls, direct-mail solicitations, event planning and execution, and donor database management. Experience in nonprofit and/or political fundraising, including developing donor relations and securing contributions, is required.  20 hours per week.  Salary range: $20,000-$23,000 DOE.  
Background
The Common Sense Foundation is named for the most famous work of Thomas Paine, one of America's earliest progressives. Like Paine, Common Sense is guided by a belief in equality and justice for all people regardless of race, religious affiliation, sexual orientation, or economic status.
Common Sense acts as a center for the progressive movement in North Carolina in many important ways: 

· Publishes Common Sense Says..., an in-depth quarterly research report focusing on a different issue each quarter. 

· Publishes occasional special research reports on important issues and trends in North Carolina.
· Works with community leaders in grassroots, issue-based coalitions to increase the effectiveness of issue campaigns 

· Helps grassroots groups by providing media consulting and advice on how best to reach state policy-makers. 

· Serves as a resource for statewide media to balance the conservative viewpoint on key issues.
To that end we 

· Develop and promote a multi-issue progressive agenda. 

· Provide exposure to progressive issues and voices. 

· Encourage more media coverage of progressive issues and voices. 

· Help grassroots/progressive organizations improve their access to the media and participation in the legislative process. 

· Serve as constant, persistent watchdog over state government and the political   process.
Our major activities include: 

· A variety of publications. 

· Presenting our views in other media including radio, television, and newspapers, and through public speaking appearances. 

· Training and other forms of technical assistance. 

· Regular monitoring of governmental activities. 

· Networking with other progressive organizations.


On dozens of key issues, from the death penalty to AIDS funding to corporate welfare, the Common Sense Foundation helps move the debate, and policies that emerge from that debate, to the left. The Common Sense Foundation, since its inception, has brought new views and new voices into the policy discussion in Raleigh with a bold, progressive, and uncompromising perspective. Common Sense tackles issues that the mainstream media ignores and provides a new look at issues they already cover.   

The Common Sense Foundation is a 501(c)3 non-profit, member-supported organization. 
Position-Specific Challenges
This position is new! The Common Sense Foundation is growing, and our small staff is embarking on a new Work Plan.  Our Work Plan reflects our strongly-held belief that development is best done by professionals. We believe that fundraising skills are rare in the nonprofit world.
Donor cultivation is essential to this position.  You will be assisted in this crucial task by the Executive Director and by Board members; you will be responsible for coordinating their participation.  We have experienced Board members who will support you in your cultivation efforts.

Grantwriting will also be a major part of this job. We submit grant proposals to nonprofit foundations only; we do not take government money. We have never solicited or received corporate money in the past (to avoid even the appearance of conflicts of interest), but that policy is unwritten and always subject to review.  We anticipate writing 7-9 grants per year to both state and national foundations, seeking funding primarily for issue-based research and advocacy.
We will have occasional fundraising events (3-4 per year) for which you will have primary responsibility. These are generally small (no more than 50 people) and have in the past been quite informal (more along the lines of houseparties).
Our Access database contains information on thousands of donors or prospects.  You will be in charge of this database, including its use and maintenance.

Qualifications
With these challenges in mind, we are looking for a candidate with specific fundraising experience.  Ideally, such experience would include development work for a policy organization or political campaign.  

Superb, error-free writing skills are a must.  You will be writing many letters to donors; since these represent CSF, they must be carefully crafted and clear.
You must have prior experience with, and be totally comfortable with, asking people for donations.  Generally this can be done either over the telephone, but will be done in face-to-face meetings with major donors.  
We are a small office.  This means you must be good at working either individually or with one or two other people.  Motivation should come from your passion for justice; if you need a lot of external reinforcement, then this job may not be for you.

Conclusion
Compensation for this position includes: 

· salary in the range of $20,000-$23,000, depending on experience

· paid vacation and sick leave

There is no application deadline; the position could be filled at any time.  To apply, please send a cover letter and resume to david@common-sense.org .  You may also submit additional materials (e.g. writing sample, portfolio) to David Mills, Common Sense Foundation, 123 W. Main St. Suite 220, Durham, NC  27701, or via fax at (919) 683-5397.
